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«CnopTusuasi lllKOJia .N2 3 HM. M.M. A3aMaToBa» 

ropO,l1,CKOro OKpyra ropo)J, Y <l>a Pecny6JIHKa lialllKOpTOCTaH 

1. O6m11e IIOJlO)KeHHH 

1.1. HacTOHmee TioJTO)Kemre MyHHl(HIIaJibHOro 6IO.[()KeTHOro y-qpe)K.[(eHHH .[(OIIOJIHHTeJTI,HOro 

o6pa3oBam rn « CrropnrnHM rnKoJia N2 3 HM. M.M. A3aMaTOBa» ropo,n:cKoro OKpyra ropo.n: Y cpa 

Pecrry 6 JIHKa EauJKopTOCTaH (.n:anee - Y l.fpe)I<.[(eHHe) pa3pa6oTaHO B COOTBeTCTBHH c <De.n:epaJibHblM 

3aKOHOM OT 27 .07 .2006 N 152-<D3 "O n epCOHaJibHbIX ,n:aHHblX
11

, <De.n:epaJibHbIM 3aKOHOM OT 27.07.2006 

N l 49-<D3 "06 HHCpopMal(HH, HH<pOpMal(HOHHbIX TeXHOJIOfHHX H 3amHTe HH<popMal(HH
11

, Tpy,n:oBhIM 

KO.[(eKCOM PocCHHCKOH <De.n:epaum1, .n:pyrnMH ,n:eifcrnyIOm:HMH HOpMaTHBHbIMM rrpaBOBbIMH aKTaMH 

PoccHHCKOH <De.n:epaIIHH (.n:anee - TionmKeHHe ). 

1.2. 1.J,em HaCTOHmero TioJIO)KeHHH - 3aIIIHTa rrepCOHaJibHbIX ,n:aHHbIX pa60THHKOB Yqpe)K.[(eHirn 

OT HecaHKl(HOHHpOBaHHOro .[(OCTyrra 11 pa3rJTallleHHH. TiepCOHaJibHhie ,n:aHHbie pa60THMKOB Bcer.n:a 

HBJIHIOTCH KOHcjm,n:eHIIHaJibHOH, CTporo oxpaHHeMOH HH<pOpMaIIHeif, B COOTBeTCTBHH C .n:eifcrnyIOIIIHM 

3aKOHO.[(aTeJibCTBOM PocCHH.CKOH <De.n:epau1rn. 

1.3. TIOJIO)I<eHHe ycTaHaBJIHBaeT rropH.[(OK IIOJIJ'IeHHH, yqeTa, o6pa60TKH, HaKOIIJieHHH I1 

xpaHeHHH 11mpopMaIIHH, co.n:ep)Kameti CBe,n:eHHH, OTHeCeHHhie K rrepCOHaJibHbIM ,n:aHHbIM pa60THMKOB 

Yqpe)K.[(eHHH. Tio.n: pa60THHKaMH no,n:pa3yMeBaIOTCH JIHI(a, 3aKJIIOqHBlllHe Tpy,n:oBOH .[(OfOBOp C 

Y qpe)I<,n:eHHeM. 

1.4. TioJIO)KeHHe 11 113MetteHH5l I( HeMy yrnep)K.[(aIOTCH PYKOBO.[(HTeJieM Yqpe)K,n:eHHH H BBO.[(HTCH 

ero npHKa30M. Bee pa60THHKI1 YY:pe)I<)J,eHHH .[(OJT)KHbl 611Tb 03HaKOMJieHbl rro.n: IIO.[(IIHCb C ,[l,aHHbIM 

TIOJIO)KeHHeM H H3MeHeHH5IMJ,J K HeMy. 

2 . TioHHTHe 11 COCTaB nepCOHaJibHblX ,ll,aHHblX 

2.1. TiepCOHaJi bHblMH ,ll,aHHblMH HBJIHeTCH JII06M HH<pOpMal(HH, rrpHMO HJIH KOCBeHHO 

OTHOCHIIIMCH K c y 6beKTY rrepCOHaJibHblX ,[l,aHHbIX - orrpe.n:eJieHHOMY HJIH orrpe.n:eJIHeMOMY 

cj)rr3rrqecK0My nrruy . 

- 2.2. CocTaB rrepCOHaJibHbIX .n:aHHblX pa60THHI<a: 

- attKeTa; 

- aBT06HorpacpHH; 

- o6pa30Batt11e; 

- CBe,[l,eHI15l O Tpy,ll,OBOM I1 o6meM CTa)Ke; 

- cBe,ll,eHHH o rrpe.n:1mymeM MeCTe pa60T11; 

- CBe,ll,eHHH O COCTaBe ceMbH; 

- rracrropTHhie .n:attttb1e; 

- CBe,ll,eHHH O BOHHCKOM yl.feTe; 

- CBe,[l,eHHH O 3apa60THOH. ITJiaTe COTpy.n:ttHKa; 

- CBe,[l,eHI15I O COUMaJibHbIX JlbfOTax; 

• - CIIel(HaJTbHOCTb; 



- ~3.3. f p 3apa60THOH rrrraTbI; 

- Ri·mqne C)'.JHMOCTeH; 

- IIHH. CHI1JIC; 
- a.JP c 111ec Ta )KHTeJibCTBa; 

- .JO~IalliHHH TerrecpoH; 

- o.1ep)Kam,1e TPY,LJ,0B0ro ,LJ,0fOB0pa; 

- o.1ep )I<aHHe ,LJ,eKrrapaIIHH, IIO,LJ,aBaeMOH B HaJI0r0BYIO HHCIIeKIIHIO; 

- II0,JJTHHHHKH H Komm rrpHKa30B no JIHqHoMy C0CTaBy; 

- .1H YHbie ,LJ,ena, Tpy,Ll,0Bbie KHH)KKH H CBe,LJ,eHH51 0 TPY,LJ,OBOH ,LJ,e51TeJibH0CTH pa60THHKOB; 

- 0CH0BaHH51 K rrp11Ka3aM no JIHqH0MY C0CTaBy; 

- ,Jen a , C0,LJ,ep)Kamrre MaTepttarrbI ITO IT0BbIIIIeHHIO KBaJIH<pHKaI.lHH H ITepeIT0,LJ,r0T0BKe pa60THHKOB, 

· anecTaUHH, CJTy)Ke6HbIM paccrre,LJ,0BaHH5IM; 

- K0ITHH 0TYeT0B, HanpaBJI51eMbie B opraHbl CTaTHCTHKH; 

- K0ITHH ,l],0KYMeHTOB 06 o6pa30BaHHH; 

- pe3yJTbTaTbl Me,LJ,HUHHCK0ro o6cn e,LJ,OBaHH51 Ha ITpe,n:MeT fO,Ll,H0CTH K ocymecTBJieHHIO TPY.D:0BbIX 

ofol.3aHHOCTeii ; 

- <pOTorpacpHH H HHbie CBe,LJ,eHH51, 0TH0C51IIJ;HeC51 K ITepC0HaJihHbIM ,n:aHHhIM pa60THHKa; 

- peK0MeH,LJ,au:1111 , xapaKTepHCTHKH ; 

- rrpHHa,LJ,Jie )KH0CTb Jil,:!IIa K KOHKpen-10H HaIIHH, 3THHqecKOH rpyITrre, pace; 

- rrpHBI,Jql(H H ysneqeHH51, B TOM ql{cJre Bpe,Ll,Hbie (arrKOroJih, HapK0THKH H ,n:p.); 

- ceMeHHOe II0Jl0)KeHHe, HaJIHYHe ,LJ,eTeH, p0,Ll,CTBeHHbie CB513H; 

- perr11r1103Hble 11 II0JIHTHYeCKHe y6e)K,LJ,eHH5I (rrpHHa,n:rre)KHOCTb K perrrrrH03HOH KOHq>eCCHH, 

q_1eHCTB0 B IIOJTHTHqecKOH ITapTHH, )"-JaCTHe B o6mecTBeHHhIX 061,e,n:HHeHH5IX, B TOM qrrcne B 

npocpco103e, 11 ,Ll,p.); . 

- cp1-rnaHCOBOe II0JI0)Kemfe ( ,LJ,OXO,LJ,bl, ,LJ,0JirH, BJia,LJ,eHHe He,n:BmKHMbIM HMyrn;eCTB0M, ,n:eHe)I(Hbie 

BK.1a,l],bl H ,n:p.) ; 

- ,LJ,eJI0Bbie H HHbie JIHqHI,Je KaYeCTBa, K0T0pbie H0C51T oueHOYHhIH xapaKTep; 

- rrpoq11e CBe,LJ,eHl151, K0T0pbie M0ryT 11,n:eHTH<pHIIHpOBaTb qerroBeKa. 

:Vb YKa3aHH0ro CITHCKa pa6oTO,LJ,aTeJih BITpaBe ITorryqaTb H HCIT0J!h30BaTb T0J!bK0 Te CBe,n:eHH51, 

K0T0pbie xapaKTepH3YlOT rpa)K,n:aHHHa [(al( CT0p0HY Tpy,n:osoro ,LJ,0fOB0pa. 

2. 3. ,[(aHHble ,LJ,0KyMeHThl 51BJI5IlOTC51 KOH(pH,l],eHIIl1aJihHbIMH. Pe)I(l1M KOH(pl1.[(eHIIHaJibHOCTH 

rrepc0HaJihHbIX ,n:aHHbIX CHHMaeTC5I B cn yqa51x o6e3JIIfqHBaHH51 HJIH ITO HCTeqeHHH 75 neT cpoKa 

xpaHeHH51 , ecn H HHoe He orrpe,LJ,enetto 3aK0 H0M. 

3. O6513aHHOCTH pa6oTO,l],aTeJrn 

3 .1. B 1..1,eMx o6ecrreqeHH5I rrpaB 11 cso6o.n: qerroseKa 11 rpruK,n:aHHHa pa6oTo,n:aTenh 11 ero 

rrpe,n:cTaBHTeJIH rrpH o6pa6oTI<e ITepC0HaJihHbIX ,n:aHHhIX pa6oTHHKa o6513aHhl co6mo,n:aTh cne.n:YIOmHe 

06u1He Tpe6osaHH51: 

3 .1.1. O6pa6oTKa rrepC0HaJibHhIX ,LJ,aHHbIX pa60THl1Ka M0)KeT ocymecTBJI5ITbC5I HCKJIIOq11TeJ1bH0 B 

u~:urx o6ecrreqeHH51 co6JIIO,LJ,eHH51 3aK0 H 0 B H HHhIX H0pMaTHBHhIX ITpaB0BhIX aKT0B, co,n:eHCTBH51 

pa60THHKaM B Tpy,LJ,oycTpOHCTBe, o6y Ye HHH H rrpo,n:BH)I(eHHH no CJiy)I(6e, o6ecITeqeHH51 J!HqHQH 

- 30llaCH0CTH pa60THl1KOB, K0HTp0II5I K0Jil1YeCTBa H KaqeCTBa BhlllOJIH5IeMOH pa60Tbl 11 o6ecneqeHl15I 

oxpaHH0CTH HMy mecTBa. 

3.1.2. Bee rrepcottarrhHbJe ,LJ,aHHbi e pa6oTHHKa crre,LJ,yeT rronyYaTh y Hero caMoro. Ecn11 

0Ha.1bHbi e ,LJ,aHHbie pa60THHKa B03M0)KH0 nonyq11Tb T0JibK0 y TpeTbeH CT0p0HbI, TO pa60THHK 

_ _-rT•eH 0bTTb yBe,n:oMn eH 06 3T0M 3apaHee rr OT Hero ,LJ,0JI)I<H0 6hITh nony"lleHo rrrrchMeHHoe cornacrre. 

P- - ~o.1aTe.1b ,LJ,0mKeH coo6m11Tb p a60TH 11Ky o uerr51x, ITpe,LJ,rronaraeMbIX 11cToqHrrKax 11 crroco6ax 

··-~ HlUI. nepcottaJibHhlX ,LJ,aHHblX, a Ta!OI<e 0 xapaKTepe II0,LJ,Jie)I<all(HX II0Jiyt:IeHl1IO rrepC0HaJibHhIX 

.. n II0C.le,LJ,CTBH51X 0 TKa3a pa6 o THHKa ,LJ,aTI, IIHChMeHH0e corrracrre Ha HX nony"lleHHe. 

: .1. ~. Pa6orn,LJ,aTen h He HMeeT n p asa rron yqaTh rr o6pa6anrnaTh ITepcoHarrhHhie ,n:aHHhie 

- THIIKa 0 ero II0JIHTHYeCKHX, p err11rH03Hbl X 11 HHbIX y6e)K,l],eHH5IX 11 qaCTHOH )KH3HH. B cny"lla5IX, 

J"'\p]l,P-TDPUUA f'UO"'>'A UULTV f' Df'\Ti n Af''::li~KT.J 'T'n'l !Tff"\DLTV f'\'T'Uf"\TTTPUTA'Lf n~nn'lY '\TT~TPTTl... ll.TTn~RP TTf\TT\ll.t~Th Jif 



.3.1 . ➔ . P a60TO)J,aTeJib He MMeeT npaBa nonyqaTb M o6pa6aTbIBaTb nepC0HaITbHbie )J,aHHbie 

- rmnrn 0 ero qJieHCTBe B o6ll(eCTBeHHbIX o6'be,z::urnemrn:x HJIH ero rrpoq>COJ03HOH ,n;esi:TeJibH0CTH, 3a 

;: "]J()qeHHeM cn yqaeB, npe,n;ycM0TpeHHblX q>e)J,epanbHblM 3aK0H0M. 

,., .1.5. TipM npHH5ITMH perneHMM., 3aTpanrnaJOll(HX HHTepeCbl pa60THHKa, pa60TO)J,aTeJib He HMeeT 

:-:ma 0CH0BbIBaTbC5I Ha rrepcoHaJibHbIX ,n;aHHbIX pa6oTHHKa, nonyqeHHbIX HCKJIJOqHTeJII,H0 B 

~ 3~ .lbTaTe HX aBTOMaTH3HpOBaHHOH o6pa60TKH HJIM 3JieKTp0HH0ro rronyqeHH5I. 

,., .1.6. 3all(MTa nepC0HaITbHblX )J,aHHblX pa60THMKa OT HenpaB0MepHoro HX HCil0Jib30BaHH5I HJIM 

. -rpaTbI ,n;o m 1rna 6bITb o6ecrreqeHa pa6oTo,n;aTeneM 3a cqeT ero cpe,n;cTB B rropsi:,n;Ke, ycTaH0BJieHH0M 

e.1ep anbHbIM 3aK0H0M. 

3 .1. 7. Pa60THHKM H HX npe,n;CTaBHTeJIH )J,0JI)KHbl 6bITb 03HaK0MJieHbl no,n; Il0)J,IlMCb C )J,0KYMeHTaMH 

Y qpe)I()J,eHH5I, ycrnHaBJIHBaJOll(HMH II0p5I,D;0K o6pa6oTKH rrepC0HaJII,HI,JX ,n;aHHblX pa60THHKOB, a TaK)Ke 

06 HX rrpasax H 065I3aHHOCT5IX B 3TOH o6n aCTH. 

3.1.8 . Pa60THHKH He ,n;omKHbl 0TKa3bIBaTbC5I OT CB0HX npaB Ha coxpaHeHHe 11 3all(HTY TaHHbl. 

4. O65I3aHHOCTH pa60THHKa 

Pa60THHK o65I3aH: 

4.1. Tiepe,n;aBaTb pa60TO)J,aTemo HJlH ero rrpe,n;CTaBHTeJIJO K0MilJieKC )J,0CT0BepHblX 

.]0Ky MeHTHp0BaHHblX nepC0HaITbHblX )J,aHHbIX, rrepeqeHb K0T0pblX ycTaH0BJieH Tpy,n;OBblM K0)J,eKC0M 

Pocc11ifcKott <De,n;epau:1111. 

4.2 . CsoeBpeMeHHO B Pa3YMHblH cpo K, He npeBbilllaIOll(HH 5 )],Hett, coo6ll(aTb pa6oTO,n;aTeJIIO 06 

H3MeHeHMH CB0MX nepC0HaITbHblX )J,aHHbIX . 

5. Tipasa pa6oTHHKa 

Pa60THHK HMeeT rrpaBo: 

5.1. Ha Il0JIHYIO HHq>OpMaU:HIO 0 CB0HX nepC0HaJibHbIX ,n;aHHbIX H o6pa60TKe 3THX ,n;aHHbIX. 

5.2. Ha cso6o,n;Hbll1 6ecnnaTHblH )J,0CTYII K CB0MM rrepC0HaJII,HblM ,n;aHHbIM, BKJIIO':la5I rrpaB0 Ha 

nonyqeHHe KOIIHH JII06oif 3aIIHCH, co,n;ep )T<all(eH rrepc0HaJibHbie ,n;aHHbie C0Tpy,n;HHKa, 3a HCKJIJOqeHHeM 

cnyqaeB, npe)J,yCM0TpeHHbIX 3aK0H0)J,aTeJi bCTB0M PocCHHCKOH <De,n;epaU:HH. 

5.3 . Ha )J,0CTyn K Me,[(HU,HHCKHM )J,aHHblM C Il0M0ll(bJO Me,[(HU:MHCK0r0 crreu,11an11cTa no CB0eMy 

BbI6opy. 

5 .4. Tpe6oBaTb HCKJIIOLJeHH5I HJIH HcrrpasneHH5I HeBepHbIX MJIM Heil0JIHbIX rrepC0HaJibHblX 

,z::i;aHHbIX, a TaIOKe )J,aHHbIX, o6pa6oTaHHblX c HapyrneHMeM Tpe6oBaHMM., onpe,z::i;eneHHblX Tpy,n;oBblM 

3aK0H0)J,aTeJibCTB0M. TipH 0TKa3e pa6oTO)J,aTeJ15I HCKJIJOqHTI, HJIH HCIIpaBHTb rrepC0HaJibHbie ,n;aHHhie 

C0Tpy,z::i;HHKa OH HMeeT npaB0 3a5IBHTb B IlHCbMeHHOH q>OpMe pa6oTO,z::i;aTeJIIO 0 CB0eM HecornaCHH C 

C00 TBeTCTBYI-011.1,HM o6oCHOBaHMeM TaK0fO HecornaCH5I. TiepcoHanbHbie ,z::i;aHHbie ou:eH0qHoro 

xapaKTepa C0Tpy,n;HHK HMeeT npaB0 )J,0II0JTHHTb 3a5IBJieHHeM, Bbipa)KaJOll(HM ero co6cTBeHHYJO ToqKy 

3peHH5I . 

5.5. Tpe6oBaTb H3Bell(eHH51 pa6oTO,[(aTeJieM BCex JIHU:, K0T0pblM paHee 61,rn11 coo6ll(eHbl 

HeBepHbie HJIH HeII0JIHbie rrepC0HaJibHbTe ,n;aHHbie C0Tpy,n;HHKa, 060 Bcex rrp0H3Be,n;eHHbIX B HHX 

HCKJI IO'-IeHH5IX, HCrrpasneHH5IX HJIH ,[(0Il0JIH eHH5IX. 

5.6. OfoKaJIOBaTb B cy,z::i; JII06b1e HenpaB0MepHbie ,n;eHCTBH5I HJIM 6e3,z::i;ettCTBMe pa60TO)J,aTemr npH 

o6pa6oTKe H 3all(HTe ero rrepC0HaJibHbTX ,z::i;aHHbIX . 

5. 7. Onpe)J,eJI 5ITb CB0HX npe)J,CTaBHTeneii )J,J15I 3all(HTbl CB0HX rrepcoHanbHblX )J,aHHblX . 

6. C6op, o6pa6oTKa 11 xpaHeHHe rrepC0HaJibHbIX ,n;aHHbIX 

6.1. O 6 p a6o TKa rrepC0HaJibHblX )],aHHblX pa60THHKa - JIJ06oe ,z::i;ettCTBHe ( onepau:11si:) MJIM 

0B0K) TIH0CTb ,n;eHCTBHM ( orrepaU:HH ) , C0BeplllaeMbIX C HCII0JTb30BaHHeM cpe,z::i;cTB aBT0MaTH3aU:HH HJIH 

- 3 HCII0Jlb30BaHH5I TaKHX cpe,n;CTB C rrepC0HaJibHbIMH ,n;aHHbIMH, BKJIIO':la5! c6op, 3an11c1,, 

)I Te:-.iaTH3aU:HIO , HaI<onneHtte, xpatteHHe, YT0':lHeHHe ( o6HOBJieHHe, H3MeHeHHe ), 113BJTe':leHHe, 



6._. B ee nepcoHaJihHhre )],aHHhre pa6oTmma ene)],yeT nonylfaTh y Hero ca.Moro. Eem1 

OHaTbHbi e ,J.aHHbie pa6oTmIKa B03MO)I<HO rronyqHTh TOJihKO y TpeTbeH eTOpOHhI, TO pa60THHK 

··eH Oh!Th y Be)],OMJleH 06 3TOM 3apattee H OT Hero )],OJDKHO 6bITh nonyqeHO nHehMeHHOe eornacHe. 

6." . P a6oTO)],aTeJib )],OIDKeH eoo6IIIHTh pa60THHKY O I.J,eJUIX, npe)],IlOJiaraeMbIX HeTO'lHHKax H 

o6ax nonyqeHH5J rrepeOHaJlhHhIX )],aHHhIX, a TaK)l(e O xapaKTepe IlO)],Jie)KaIIIHX nonyqeHHJO 

~ ~oHalbHbIX )],aHHbIX H noene)],eTSIUIX OTKa3a pa60THHKa )],aTh IlHChMeHHOe cornaeHe Ha HX 

_o.-n-.:ie m 1e. 

6.4. Pa6oTHHK npe.D:eTaBJrner pa6oTo)],aTeJIJO )],OCTOBepHhie eBe)],emur o ee6e. Pa6orn)],aTeJih 

sepHeT )],OCTOsepHOeTb ese)],eHMH, csep5151 )],aHHhie, npe)],CTasJieHHhie pa60THHKOM, e HMeJOIIIHMJ1e51 

pa60THHKa )],OKy MeHTaMH. Ilpe)],CTaBJleHHe pa60THHKOM IlO)],JIO)I(HbJX )],OKyMeHTOB HJIH JIO)I(HhIX 

Be.]eHHH npH noeryrrnemm Ha pa6ory 5JBJrneTe51 oeHOBaHHeM )],J15J paeTOp)I<eHH51 TPY.D:OBOfO )],OroBopa. 

6. 5. IlpH noeTynneHHH Ha pa6ory pa60THHK 3aTIOJTH5IeT aHKeTy l1 aBT06HorpaqmJO. 

6.5.1 . AHKeTa npe)],eTaBJI51eT co6011 nepeY.eHb BonpoeOB O nepeOHaJlbHhIX )],aHHhlX pa6oTHHKa. 

6.5 .2. HKeTa 3aTIOJ1H5IeTe5J pa6oTHHI<OM eaMOeT051TeJlhHO. Ilp11 3aTIOJIHeHHH aHI<eThl pa6oTHHK 

.lO.l)KeH 3anO,lH5JTb see ee rpacpbl, Ha see sonpOChI )],aBaTb TTOJIHbie OTBeThI, He )],OnyeKaTb HenpaBJieHHH 

ll.1.H 3aqep KI1BaHHH., npoqepKOB, TIOMapoK B eTporoM eoOTBeTCTBHH e 3anHe51MH, KOTOpbie eo)],ep)KaTC51 B 

ero JlWIHhfX )],OKyMeHTax. 

6.5.3. ABT06Horpacp1,rn )],OKyMeHT, eo)],ep)l(alllHH onHeaHHe B xpoHOJIOrH'leCKOH 

11oc.1e;i,0BaTeJibHOeT11 oeHOBHhIX 3TanoB )Kl13HH H )],e51TeJibHOeTH npHHHMaeMoro pa60THHKa. 

6.5.4. Asrn611orpacpHH eoeTaBJ15JeTe5J B rrpOH3B0JlhHOH cpopMe, 6e3 TIOMapoK 1111enpaBJ1eHHH. 

6.5,5 , AHKeTa H asrn611orpacjm51 pa60THHKa )],0Jl)l(Hhl xpaHHTbe51 B J111lfHOM )],eJie pa60THI1Ka. B 
_llf qJIOM )],eJie TaK)Ke xpaH51Te51 HHhie )],OKyMeHThl nepCOHaJlhHOfO yqeTa, OTHOC5IIIIHeC51 K 

nepCOHaJlhHhIM )],aHI-IhJM pa6oTHHKa. 

6.5.6. llH'lHOe )],eJlO pa60THI1Ka ocjJOpMJ151eTe5I IlOCJie H3)],aHI151 npHKa3a O npHeMe Ha pa6oTy. 

6.5.7. Bee )],OKyMeHThI JIH'lHOro )],eJia no)],lllttBaJOTe51 B o6JIO)KKY o6pa3ua, yeTaHOBJieHHOro B 

qpe)l()],eHHl1, Ha Hell YKa3hIBaJOTe5J cjrnMI1JlH5I, 11M51, oTqeeTBO pa6oTHHKa, HOMep JIHqHoro )],eJia. 

6.5.8, K Ka)l()],OMY JIH'-lHOMY )],eJiy np11n araJOTC5J )],Be I.J,BeTHhie cpornrpacpttH pa60THHKa. 

6,5,9. Bee )],OKyMeHThl, noeTyna1o w,11.e B JIH'lHOe )],eJIO, pacnonaraJOTC51 B xpOHOJIOr11qeeKOM 

n op51)],Ke. llHeTbI )],OKyMeHTOB, TTO)],llIHTbTX B JIH'lHOe )],eJIO, HyMepyroTe51. 

6.5.10. llH'-lHOe )],eJIO se)],eTC51 Ha npOT51)l(eHHH seett Tpy)],OSOH )],e51TeJihHOeTH pa6oTHHKa. 

l13MeHeHH5I, BHOeHMhle B JIH'lHOe )],eJIO, )],OJI)KHhl 6bITh IlO)],TBep)K)],eHbl eOOTBeTeTBYJOIIIHMH 

;:J.OKYMeHTaMH, 

7. Ilepe)],a qa nepeOHaJlbHblX )],aHHblX 

7.1, Ilp11 nepe)],a'-le nepCOHaJibHblX )],aHHbIX pa6oTHHKa pa6oTO)],aTeJih )],OJl)l(eH eo6JIJO)],aTb 

cne)],yrom11e Tpe6osaHH51: 

- He eoo6IIIaTh rrepeoHaJibHhie )],aHHhie pa6oTHHKa TpeTheH eTopoHe 6e3 nttebMeHHOfO eornae1151 

pa6oTHHKa, 3a HCKJIIO'leHHeM enyqaes, KOr)],a 3TO He06XO)],HMO B I.J,eJI5IX rrpe)],yrrpe)l()],eHH51 yrp03hl 

iKl13HH 11 3)],0pOBhlO pa60THHKa, a TaK)I<e B eJiylfMX, yeTaHOBJieHHhIX cpe)],epanbHhIM 3aKOHOM; 

- He coo6IIIaTb rrepCOHaJibHbie )],aHHhie pa6oTHHKa B KOMMepqeeI<HX I.J,eJI5IX 6e3 ero ITHehMeHHOfO 

ornae11H ; 

- npe)],ynpe)],HTh JIHI.J,, IlOJIYlfaJOIIIH X rrepCOHaJihHbie )],aHHbie pa60THHKa, 0 TOM, 'ITO 3TH )],aHHhie 

- roryr 6hITb HCTIOJib 30BaHhI JlHillh B I.J,eJIHX, )],J15J I<OTOpbIX OHM eoo6IIIeHbI, H Tpe6oBaTI, OT 3THX JIHI.J, 

!10.]TBep)l()],eHH51 Toro, 'ITO 3TO npaSHJIO co6JIIO)],eHO, n11ua, TIOJiyqa10m11e nepeOHaJlbHbie )],aHHhie 

?aOOTHHKa, 06513aHhl eo6JIIO)],aTb KOHCpH)],eHIJ,HaJlhHOeTb. ,UaHHOe IlOJIO)KeHHe He paenpOCTpaH5IeTC51 Ha 

OO~IeH nepCOHaJihHhIMH )],aHHhIMH pa60THHKOB B nop51)],Ke, ycraHOBJieHHOM cpe)],epaJibHbIMH 3aKOHaMtt; 

pa3pewaTb )],OCTYTT K nepCOHaJihHhIM )],aHHhIM pa60THHKOB TOJihKO erreI.J,HaJlhHO 

• 0.1.H0'.\10lfeHHhIM JIHIJ,aM, np11 3TOM YKa3aHHbie JIHI.J,a )],OJI)KHbl HMeTb npaBO nonyqaTb TOJihKO Te 

., OHaJibHhie )],aHHbie pa60THHKa, KOTOpbie Heo6XO)],HMhI )],J151 BhITTOJIHeHH51 KOHKpeTHhIX cpyttKU:HH; 

- He 3anpawHBaTh HHCpOpMaI.J,H!-0 0 eOCT05IHHH 3)],0p0Sb51 pa60THHKa, 3a HeKJIIO'leHHeM Tex 

- .1eH.HH, KOTOpbie OTHOe5ITe5I K BOrrpoey O B03MO)KHOeTH BhIIlOJIHeHH:51 pa6oTHHKOM Tpy)],OBOH 

vin.rnlu · 



• ::-T:uIOB.1eHH0.\1 Tpy)lOBblM KO)leKCOM Pocc11.HCKOH <t>e)lepau:1111, 11 orpaH111:HiBaTb 3TY l1Hq:>OpMau:mo 

.ThKO Te~rn ITepcoHaJibHhIMH )laHHhTMH pa60THHKa, KOTOpoie Heo6XO)lHMbI )lJUI BhIITOJIHeHH5I 

·naHH bL\111 npe)lCTaBI1TemIMH HX cpyttKIJ,HH. 

8. ,[(ocTyIT K ITepCOHaJibHhIM )laHHhIM COTpy,n:HHKa 

8.1. BttyTpeHHHH )lOCTyn (JlOCTyn BHYTPH Yqpe)I<)leHmI). 

ITpaso )lOCTyrra K nepCOHaJihHhIM )laHHhIM COTpy,n:HHKa HMeIOT: 

- p y KOBO)lHTeJTb y qpe)l{)leHH5I; 

- PYKOBO)lHTeJib OT,Uena Ka,n:pos; 

- PYKOBO)lHTeJIH CTPYKTYPHhIX TIO)lpa.3)leJTeHHH ITO HanpaBJieHHIO )le5ITeJihHOCTH (,n:ocTyrr K 

.1JiqHbl 1 )laHHblM TOJibKO pa60THHKOB csoero ITO)lpa.3)leJieHH5I) ITO cornacoBaHHIO C pyKOBO)lHTeJieM 

• qpe)l{)leHH5I ; 

- ITPH ITepeBO)le H3 O)lHOro CTpy1nypHoro IIO)lpa.3,n:eJieHH5I B )lpyroe )lOCTYII K nepcoHaJihHhIM 

.JaHHblM COTPYJJ:HHKa MO)l{eT HMeTb p y KOBO)lHTeJTb HOBOfO IIO)lpa.3,n:eneHH5I TIO cornacoBaHHIO C 

PYKOBO,::i:H TeneM Y qpe)K)leHm1; 

- COTPYJJ:HHKH 6yxranTepHH - K TeM )laHHhIM, KOTOpoie Heo6XO)lHMhl ,n:mr BhIIIOJIHemrn 

·ottKpeTHb!X cpyHKIJ,HH; 

- CaM pa60THl1K, HOCHTeJib )laHHblX. 

8.2. BHell!HHH )lOCTyn. 

YLipe)l{)leHHe BnpaBe ocymecTBJT5ITb nepe)laqy ITepCOHaJihHhIX )laHHhIX pa60THHKa TpeThHM 

.11ma,1, B TOM LJ.HCJie B KOMMepLJ.eCKHX IJ,eJI5IX, TOJihKO C ero rrpe)lBapHTeJibHOrO IIl1CbMeHHOro corJiaCH5I, 

3a HCKJIJOqeHHeM cnyqaeB, KOr)la 3TO Heo6XO)lHMO B u:eJI5IX rrpe)lyrrpe)K)lemrn yrp03hI )l{H3HH H 

3.JOpOBbIO pa6oTHHKa, a TaK)l{e s )lpyrnx cnyqa5J:X, npe)lyCMOTpeHHhIX )leHCTByIOll.l,HM 

JaKOHO)laTeJibCTBOM Pocc11HCKOH <t>e)lepau:1111. 

ITepe)l nepe)laqe.n rrepCOHaJihHbTX )laHHbIX Yqpe)K)leHHe, )lOJI)I<HO rrpe,n:yrrpe,n:HTh TpeThe JIH:QO 0 

TO.\! . LJ.TO OHH MoryT 6bITb HCTTOJib30BaHbl TOJTbKO B Tex u:en5IX, )lJI5I KOTOpoIX 6hIJIH coo6meHhI. ITpH 
)T0.\1 y TpeTbero n11ua Heo6xO)lHMO ITOJIY'-ll1Th IIO)lTBep)l()leHHe Toro, LJ.TO TaKOe Tpe6oBaHHe 6y)leT HM 

00:IIO)leHO. 

He Tpe6yeTC5I cornac11e pa60THHKa Ha nepe,n:aqy ITepcOHaJibHbIX )laHHbIX: 

- rpeTbl1M JIHIJ,aM B u:eJI5Ix npe)lyrrpe)K)leHl15l yrp03hI )I(H3HH H 3)lOpOBhIO pa60THHKa; 

- B <l>OH)l COlIHaJihHOro CTpaxoBaHH51 PoccHHCKOH <t>e)lepalIHH, ITeHCHOHHhIH q:>OH)l PocCHHCKOH 

<t>e.1epau1111 B o6beMe, . npe)lyCMOTpeHHOM ,n:ei1cTByIOll.l,HM 3aKOHO)laTeJibCTBOM Pocc11.nCKOH 

<t> .1epau:1111; 

- B HaJIOfOBhie opraHoT; 

- B BOeHHbTe KOMHCcap11aTbI; 

- no 3arrpocy rrpocpecc110HaJihHblX COI030B B u:eJI5IX KOHTpOII5I 3a co6JIIO)leHHeM rpy,n:oBoro 

JaKOHO)laTeJibCTBa pa60TO)laTeJieM; 

- no MOTHB11pOBaHHOMY 3anpocy opraHOB npoKypaTypoI; 

- ITO MOTl1B11pOBaHHOMY Tpe6oBaHHlO rrpaBooxpaHHTeJibHhIX opraHOB H opraHOB 6e3orraCHOCTH; 

- no 3arrpocy OT rocy)lapcrneHHhIX :irncrreKTopoB Tpy,n:a rrpn: ocymecrnneHHH HMH 

'U.l30p HO-KOHTpOJTbHOH ,ne5ITeJTbHOCTH ; 

- rro 3arrpocy cy,LI,a; 

- B opraHbI H opraHH3alIHH, KOTOpbie )lOJI)KHhI 6oITh yBe)lOMJieHbI O T5DKeJIOM HecqacTHOM cJiyqae, 

· 0.\1 q11cn e co CMepTeJibHbIM HCXO)lOM ; 

- B cn yLJ.MX, CB5J.3aHHhIX C l1CI10JIHeH11eM pa60THl1KOM )lOJI)KHOCTHbIX o65J.3aHHOCTeii; 

- B Kpe,n:HTHYJO opraHH3aIIHIO, o6cJiy)I<HBaIOll.l,YIO IIJiaTe)I<Hhie I<apToI pa60THHKOB . 

. 3. )J;pyrne opraHH3a1.1,1111. 

CBe.]eHH5l O pa60THHI<e (6 moM l/UCJ/e yeof/eHHOM) MOryT 6oITh rrpe,n:OCTaBJieHbI ,npyro:ii: 

<il13aUirn TOJThKO C ITHChMeHHOro 3arrpoca Ha 6JTaHKe opraHH3alIHH C rrpHJIO)I<eHJfeM KOIIHH 

emui p a6oTHHKa . 

. Po)lCTBeHHHKH H qneHhI ceMeii. 

n.. {) U ~ TH.Ul'...TP TT~UUJ'...TP n~h()'T'UUU ~ M ()rV'T' hJ:.T'T'J:. nnP.rrnr.T~RTTP.Hf..T nOTTCTReHHHKaM HJIH qJieHaM ero 



9. 3allJJITa rrepCOHaJibHbIX ,n:aHHbIX pa60THHKOB 

9 .1. B u,eJUIX o6ecneqemrn coxpaHHOCU:l H KOHqm,n:eHIJJ:laJlbHOCTH nepcOHaJlbHbIX ,n:aHHbIX 

a6oTHHKOB opraHH3aUHH Bee orrepaUHH TIO ocpopMJieHHIO, cpopMHpoBaHHIO, Be,n:eHHIO H xpaHeHHIO 

.JaHHOM HHCj)OpMaU,mf .[(OJDKHbI BbITTOJIH51TbC51 TOJibKO pa60THHKaMH OT,[(eJia Ka,n:pOB, 

y w;eCTBJ151lOll.l,HMH ,LJ,aHHYIO pa6ory B COOTBeTCTBHH co CBOHMH crry)1<e6HbIMH ofo.13aHHOCT5!MH, 

Jaq>HKCHpOBaHHbIMH B HX ,Ll,OJDKHOCTHbTX HHCTpyKUH.sIX. 

9.2. OTBeTbl Ha IIHCbMeHHbie 3anpOCbl ,L!,pyrnx opraHH3aUHM H yqpe)K,LJ,eHHM B npe.n:errax HX 

·mmeTeHU,HH H npe,LJ,OCTaBJieHHblX IlOJIHOMO'iliH .[(aIOTC5! B IIHCbMeHHOH cpopMe Ha 6rraHKe 

y q pe)K,[(eHH51 B TOM ofrheMe, KOTOpbIM II03BOJUieT He pa3rJiaIIJaTb H3JIHIIJHHM o6beM nepCOHaJibHbIX 

se,LJ,eHHM o pa6oTHHKax Ylipe)K,LJ,eHH.sI . 

9 .3. Ilepe,LJ,a'!a HHq>OpMaU,HH, CO,L!,ep)Kall.l,eH CBe,LJ,eHH5! 0 nepCOHaJlbHbIX ,LJ,aHHbIX pa60THHKOB 

o praHH3aUHH, ITO TerrecpoHy, cpa1<cy, 3JleKTpOHHOH II011Te 6e3 IIHCbMeHHOro cornaCH5! pa6oTHHKa 

Jan pew;aeTc.s1. 

9.4. JlHY.Hble ,LJ,erra 11 ,LJ,OKyMeHTbl, CO,L1,ep)l<all.l,I1e nepCOHaJlbHbie ,LJ,aHHbie pa6oTHHKOB, xpaH5!TC5! B 

3anHpaIOlll;HXC.sI IIJKacpax (cei1cpax), 06ecne11HBaIOI1IHX 3aIIIHTY OT HecaHKUHOHHpOBaHHOro ,n:oCTyna. 

9.5. IIepCOHaJihHhie KOMIIbIOTepbl , B KOTOpbIX co.n:ep)KaTC5! nepc0HaJlbHbie ,n:aHHbie, ,n:OJI)KHbl 6hITb 

Jam11w;eH11 naporrxM11 ,n:ocTy na. 

10. OTBeTCTBeHHOCTb 3a pa3rnarneH11e HHq>OpMau,1111, 

CB513aHHOH C n epcOHaJlbHblMH ,LJ,aHHbIMH pa60THHKa 

10.1. J111ua, BHH0BHhJe B Hapywe1-11111 HOpM, perynttpy10m11x norryqem1e, o6pa6oTKy H 3am11Ty 

rrepCOHaJlbHblX ,LJ,aHHbIX pa60THHKa, HecyT ,Ll,HCIIHilJIHHapHyIO, a,n:MHHHCTpaTHBHyIO, 

rpa)K,n:aHCKO-ITpaBOByIO HJIH YTOJTOBHYI-0 OTBeTCTBeHHOCTl;, B CO0TBeTCTBHH C cpe.n:epaJibHhIMH 

Ja.K0HaMH. 
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HH)];EKC 
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05J1ACTb , 

I roPo,n: 
YJTI11J,A )];OM, 

KOPIIYC, 
KBAPTHPA 

IlpHJIO)Kem1e 

: Jruo cornac11e orrepaTOpy - 1ytt1m1maJihHoro 6ro.u)KeTHoro yqpe)K.uemrn .uonoJIHHTeJihHoro o6pa3oBaHBH 
_:_aaa.si wKona N2 3 11M. M .M. A3a,rnTOsa» ropo.ucKoro oKpyra ropo.n Y cpa Pecny6nttKl1 EauJKopTOcrna(.nanee - MEY 

CW N23 11M. M .M. A3a~taTOsa), pacno.:iomeHHOMY no a.npecy: -450028, Pecny6nl1Ka EaII1KOpTOCTaH, r. Ycpa, 
• .1eficKall, ,u.5 8, Kopnyc (l1HH 02 80"5. OrPH 1020203223402), s uellifX: 

- pean113au1m rp:, .1osh1x ornoweH1111 s MEY ,no CW N2 N23 HM. M.M. A3aMaTOsa; 
- pearr113au1m HOp:-.1 JaKOHO.JaTeJibCTBa O npOT11BO,UeHCTB11l1 Koppyrrum1; 
- peaJ1113au1m Ka.1poso11 no.111rnK11 s MEY ,no Clll N23 BM. M.M. A3aMaTOsa, rro,nroTOBKH H se.neHBH 

osoro peecTpa; 
- no.uroTOBKl1 .UOK~MeHTOB .1-lll Harpa.u M nooll.(peH11H; 
- 06ecneYeH11.si npon~ KHoro pe,K11Ma 1-1a o6beKTax MEY ,no Clll N23 HM. M.M. A3aMaTOsa; 
- ocywecrn.:iett11.si • ~ HKu1111. nonHOMO Y11i1 11 o6H3aHHOCTei1, B03JIO)KeHHhIX Ha MEY ,no Clll N23 

. ~1.M. A3aMaTOBa .JeiiCTB~lOIIllL\I 3aKOHO.laTeJJbCTBOM ; . 
Ha aBTOMann11pos:urny10. 3 TalvKe 6e3 IICTTOJlb30BaHHll cpe,UCTB aBTOMaTH3a:I.{HM, o6pa60TKY cne;zyromMX ~OMX 

-~ep OHaJlhHhlX .uaHHbI;1. BK."Il0"!3P. oop. 3aTil!Cb, CMCTeMaTl13aUMIO, Hai<0rrneH11e, xpaHeH11e, )'TO'lHem1e ( o6HOBJieHMe, 
:-.1eHeH11e), 113sne'lett11 . 11 no.11,JoB3H11e. nepe.uat1y (pacnpocrpattett11e, rrpe,uocTasnem1e, .nocTyn), o6e3JIH'lHBaHHe, 

-.,0Knposam1e, y,ua1e1me. ~HJNTo· ·em1e nep OHaJJ bH blX .uatttthrx): 
1.1. 06m11e nep oHaTuHhle .1amn,ie: 
- cpaMl1Jll1ll, l1Mll, OT'le 
- narn 11 MeCTO pO)K,leHJL<i. 
- non; 
- HOMep, cse.nemrn O ,'laTe Bhl..J <m II opraHe. BhI.UaBII1eM ,UOK)'MeHT, y,uoCTOBepl!IOI1(110 JIH'lHOCTh; 
- a.upec perncTpau1rn no . 1e~ · rre:Tu ma; 
- cse,neH11H 06 06paJosaJim1. ycieaoii Tenem1, cneu11anhHOM 3BaH1111, pa:3pH,ue (KaTerop1rn); 
- cTpaxosoi1 HOMep 11H.JltBn~-n.Horo cyern (CHMJIC); 
- cseneH11H O npHC)'TCTBnll OT ~ 1111 B peecrpe .U11CKBaJIM<pl1UHpoBaHHhIX JIHU; 
- cseneHtrn o Tpy,uosofi .1esn .1hH CTI! ( .10.1iKHOCT11, MeCTo 11 speMll pa6oTM); 

HHOOOl!3aHHhIX 11 JIHU, no,nJie)Kall.(HX np1131,rny Ha BOeHH)'IO CJJy)K6y); 
- cseneHWI O COUMaJibHbl;1. .,hfOT:lX. 

1.2. Cneu11aJJ bHble KaT r 1111 n r~ HalhHhlX naHHhlX: 
- COCTOHHlle 3.UOpOBhll (.1111!3. 3:!lilC laKl!lllle .10JDKHOCTH B ccpepax ,Uel!TeJibHOCTl1 cornaCHO CT. 213 Tpy.nosoro 

Ko.ueKca Pocc11i1cKoi1 <!>e,uepamm): 
- cse,ueHHl! 0 cy.n11MOCTII (:mua. 33.HIIM3101Ulle .UOJT)KHOCTH B ccpepax ,uellTeJibHOCTl1 cornaCHO CT. 331, CT. 351.1 

Tpy.uosoro Ko,ueKca Poccrn'1cKofi <!>e.1epawm ,. 
2. HacTOmuee cor.,a ue scrynaeT B curry co ,nIDI ero no.nn11caHMll 11 .ue0crnyeT .no .nocTH)KeHBH ueJIM 

o6pa6oTKH nepcoHaJThHhIX .1aHHhlx 1n11 ero onhrna rryTeM ttanpasneHHll B MEY CW N2 N23 HM. M.M. A3aMaTOsa 
nHChMeHHOro coo6meHHl! 06 )1':a:mHHO~I OT3bIBe B np0113BOJihH00 cpopMe, ecn11 MHOe He )'CTaHOBJieHO 3aKOHO,UaTeJII,CTBOM 
Pocc110cK011 <De.nepau1111. 

3. MHe pa3b.HCHeHbl ~fOH npaBa If 06.s13aHHOCTl1 , CB.H3aHHbie C o6pa60TKOH MOHX nepCOHaJibHhIX IIaHHblX H 

YneHOB Moel-! ceMhH, B TOM YHcne :--10.si o6.si3aHHOCTh npo11ttcpopM11posaTh Ka.nposoro pa6oTHHKa MEY ,no Clll N23 
MM. M.M. A3aMaTOBa B cnyqae 113MeHeHl!ll MOIL\'. nepCOHaJJbHblX ,uaHHhIX. 

______ 20 r. 
(nO,llll !Cb) (<D.l1.0.) 


